
POSITION DESCRIPTION
GRADUATE DEVELOPMENT PROGRAM PARTICIPANT


2021 

RESPONSIBLE TO:
RISC Co-ordinator





RISC Management Committee





RISC Consumers

RESPONSIBLE FOR:


· Case Management

· Resourcing of community events /activities

· Range of management roles

· Networking  and liaising with key stakeholders, government bodies  

SPECIFIC DUTIES:

Client Based ( Paid Component) 

· Support of individuals utilising RISC’s service Delivery as per Resource worker position description

· 4 – 6 clients on a weekly basis ( 15 – 20 hours maximum)

Organisational
· Case load management

· Mini meetings/ annual planning meetings
· Rosters

· Advocacy letters/ interagency contact

· Training and support of staff

· Submission writing

· Management Committee reports and participation in meetings
· Appraisal mechanisms

· Liaising with key stakeholders, government agencies and staff

Administration

· Contribute to the compilation and review of policies
· Photocopying and filing

· Ensure privacy and confidentiality of information
Disability – work within the following policies and guidelines
· Legislation/ Disability Services Act/ Disability Discrimination Act/ NDIS Act
· Nature of disability

· Current frameworks

Community Access

· Resource for current community events and activities

· Dissemination of information to consumers and staff

· Goal setting and Program development on an individual basis
·  Application of Valued Roles and community significance

· Utilising communication/ behaviour support strategies
Professional Development
· Participate in associated external training with skill based educators
· Participate in professional development through inservice, conferences and relevant training.

· Participation in staff meetings, consumer mini-meetings and individual planning meetings.

Other Duties

· Perform other duties as directed by the Co-ordinator. 
· Promote in everyday practice the goals and aims of RISC.

· Commitment to dignity and rights of people with disabilities

SALARY AND CONDITIONS:
· The paid component will be as per the fast track rates of RISC’s certified workplace agreement.  ( between $29.71 to $35.67 per hour)
· An appropriate 3 year degree will be fast tracked to level 2 and an appropriate 4 year degree will be fast tracked to level 3.  
· These are casual rates and it is envisaged that the annual wage will be between $25, 000 - $35,000 as the office based experience and external training provided to you will be unpaid and the approx 15-20 hours of work done with individual clients will be paid at the above rates.

· If any work in the fortnight is done on the weekend or after 8.30pm (Mon- Fri) a bonus 10% will be applied to the whole fortnights wage.

· All other conditions will be per the SCCHADS (Modern) award.

SELECTION CRITERIA:

1. Please comment on your current career path goals and what have been the limitations/ barriers to opportunities to achieve that to date.

2. Please comment on your ability to apply knowledge gained through your study to the human services provision environment and associated community development.

3. As our service values highly individualised programs with positive outcomes in the areas of social and recreational growth and opportunities, how do you see your own personal attributes and personality benefiting our clientele on an individual basis over the 12 months. 

4. As the total income form this full time program will be between $25,000 and $35,000 , what planning have you done to prepare for the 12 month commitment.
Prerequisites 

1.  A completed gradate or postgraduate degree in psychology, education, social work, human services, nursing, allied health fields, leisure management and community development etc. (or alternative degree approved by the Program as having valuable knowledge to contribute to the organisation)
2.  High level of communication and writing skills.

3.  Ability to work within a small team environment.

4.  Positive attitude to people with disabilities.
5.  Positive attitude to community based recreation and leisure.
6.  Current Australian Drivers Licence.(preferably with own vehicle)
7.  Current First Aid Certificate (or willingness to attain one before startup)

8.  Capacity to attain NDIS Worker Screening Card as required by National Disability Insurance Scheme funding Agreement.
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